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Legal Notices
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Other brand or product names are trademarks or registered trademarks of their respective
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Welcome to SOLIDWORKS PDM

This chapter includes the following topics:

e Securely Accessing Files

e Finding What You Need

e Working As a Team

e Managing Complex Projects
e Working with Familiar Tools

SOLIDWORKS® PDM lets you and your project or product team members access, store, change,
and approve design data.

SOLIDWORKS PDM Standard is a new product based on SOLIDWORKS Enterprise PDM. It is
included with SOLIDWORKS Professional and SOLIDWORKS Premium.

SOLIDWORKS PDM Professional is the name of the product previously called SOLIDWORKS
Enterprise PDM. It is available as a separately purchased product.

This guide covers the essential skills you need to use SOLIDWORKS PDM efficiently. The project
structures, workflows, and data cards described in this document are generic and will not
reflect your company's customizations.

Securely Accessing Files

Data is stored in a central archive called a file vault, which can be regularly backed up
and shared by the whole product team. To access files, you create a working folder on
your local computer called a file vault view.

Logging in to the file vault view lets you access files for which you have permissions.

You check files out to edit them, so that no one else can make changes, though other
users can still view and copy the files.

Finding What You Need

The SOLIDWORKS PDM user interface is integrated with Windows Explorer, with added
menu options, toolbar buttons, and dialog boxes.

Use the tabs at the bottom of the right pane to identify files in the vault.

Use search to locate files and save and share frequently used searches.



Welcome to SOLIDWORKS PDM

Working As a Team

You can copy files and folders into the vault or create them using SOLIDWORKS PDM
commands.

Your team can use an automated workflow for review and approval.

Your administrator, you, or other users can set up notifications. Notifications can let you
know when something needs your attention. They can also inform other users in a workflow
when you check in a file or change a file's state.

You can convert and print the files you work on. See Converting and Printing
SOLIDWORKS Files on page 36.

You can reuse information in multiple projects by sharing documents. See Sharing Files
(For SOLIDWORKS PDM Professional only) on page 37.

Managing Complex Projects

You can check referenced documents in and out along with their parents.

You can view lists of the components of assemblies and drawings in Bills of Material
(BOMs).

Working with Familiar Tools

You can open documents from inside SOLIDWORKS or other CAD applications.



Creating a Local File Vault View

A file vault is a central archive for files and the database that stores information about them.
To access files, you create a local file vault view that connects directly to the file vault.

To create a local view of a vault:
1. Run View Setup by doing one of the following:

e On Windows 7 and Windows Server systems prior to Windows Server 2012, click Start
> All Programs > SOLIDWORKS PDM > View Setup.

e On Windows 8 and Windows Server 2012 or later, on the Apps screen, under
SOLIDWORKS PDM, click View Setup.



Creating a Local File Vault View

2. Complete the View Setup screens.

Welcome Click Next.

Select servers Select the archive server that contains the file vault.
If the server is not listed:

a. Click Add.
b. Inthe Add server manually dialog box, enter the server name and
port.
c. Click OK.
Click Next.
Select vaults Select a file vault.
Click Next.

Select location Under Attach location, type or browse to the location for the file vault
view on your local computer.

Under Attach type, select one:

e Only for me.
¢ For all users on this computer.

Users must have Admin permissions on the computer.

Click Next.

Review actions Click Finish.

Completed Click Close.
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Logging In and Out

You must log in to SOLIDWORKS PDM to work on files in the vault.

To log in:

1. Click the SOLIDWORKS PDM icon @ next to the file vault name.
2. Accept the license agreement and click OK.

The license agreement only appears the first time you log in.

3. If a dialog box appears, type your User name and Password, and click Log In.

If the file vault is configured for automatic login, no dialog box is displayed.

After you log in, the icon @ also appears in the notification area at the far right of the task
bar.

Right-click this icon to:

e Log off

e Log back in

e Exit SOLIDWORKS PDM

e Display the Inbox to view notifications

e Permit the execution of tasks on the computer
e Access Help and select how Help is displayed:

e Using SOLIDWORKS Web Help, which displays in a browser.
e Using the locally installed help, which displays in a help window.

e Change how online Help is displayed
e Display the SOLIDWORKS Web site in your browser
e Create or edit a presence note

11



SOLIDWORKS PDM Explorer Views

This chapter includes the following topics:

e Displaying the File Vault Contents
e Using the File View
e Changing the View

When you log in to SOLIDWORKS PDM through Windows Explorer, the Explorer window is
modified to help you work with files in the vault.

There are three SOLIDWORKS PDM Explorer views:

File view Lists the files in the vault. This is the default view, shown
here.
Bills of Materials view For the current folder, lists named BOMs and computed BOMs

that have been activated.

Search view Shows the most recently used search.

12



SOLIDWORKS PDM Explorer Views
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1 SOLIDWORKS PDM
Commands

Commonly used commands for the selected file.

2 SOLIDWORKS PDM
menus

Contain commands you can perform on selected files or folders.
Many of the commands are also available when you right-click on
a selected file or folder.

3 File view

Files you can access.

4 Preview

Graphical and property preview of the selected file.

5 Data Card

Properties of the selected file or folder.

6 Version

Version and workflow state of the file in the local file vault view.

7 Bill of Materials

Configured list of files, subassemblies, and parts of the selected
file.

8 Contains

Files attached to the selected file.

9 Where Used

Files that reference the selected file.

13



SOLIDWORKS PDM Explorer Views

Displaying the File Vault Contents

The color of the folders you see when you expand the file vault indicates their status:

Green The folder is in a vault and you have access to it.

Blue Log in or right-click and select Online to access this folder.

Gray The folderis local and does not exist in the vault database. Right-click and select
Add to File Vault.

Yellow The folder is not in your local view of the vault and does not exist in the vault
database.

Using the File View

When your display is set to show files, which is the default, the top section of the right
pane shows the files and folders in the vault. This is also known as File View.

When Windows Explorer is set to show details, the file list includes these key SOLIDWORKS
PDM file properties:

Checked Out By The user who has checked out the file.

Mouse over the user's nhame to see a pop-up card with information
about the user, including log in status, the number of files checked
out, and a personal presence note if the user has created one.

State The state in the workflow. For example, Under Editing or Waiting
for Approval.

Checked Out In The local path to the checked out file.

Category The SOLIDWORKS PDM file category. Files can be assigned a
category to make it easier to organize them or assign them to
workflows.

Custom columns configured by your administrator may also appear in the file view.

Changing the View

The default view when you open a directory is file view.
To change the view, do one of the following:

¢ Click Display > Show Bills of Materials to display nhamed and activated BOMs in the
current directory.

e Click Display > Show Search Results to display the most recently used search.

14




Viewing Documents

This chapter includes the following topics:
e Viewing File History

To see additional information about a file, select it in the file view and click one of the tabs in
the right pane. If you view the Preview tab, the selected file is copied into your local file vault
view.

Tab Description
Preview The preview appears on the left side. Right-click it and select display
options.

Folder/File Data Card Data cards are defined by your administrator to provide additional
information about files.

Version Each file in the vault has a version that increments when it is modified
and checked in. A warning appears on the Version tab if the local
version is not current with the file in the vault.

Bill of Materials Displays a Bill of Materials (BOM) for SOLIDWORKS assemblies,
drawings, and weldment parts.

Contains and Where Files are often interdependent and are associated with each other by
Used references.
The Contains tab lists files referenced by the selected file.

The Where Used tab lists files that reference the selected file.

See References for details.

To change the local version:

1. Select the file.
2. To get the latest version stored in the vault, click Actions > Get Latest Version.

3. To copy a specific version to the local vault view, click Actions > Get Version, and select
the version to copy.

These options are not available if your user settings (assigned by your administrator) specify
Always work with latest version of files.

15



Viewing Documents

Viewing File History

You can view the history of version and state changes for files.

To view a file’s history:

1.
2.

Select a file and click Display > History or right-click the file and click History.

In the History dialog box, select a version of the document to display its check in or
transition details.

From the History dialog box, you can also:

e View the file in the SOLIDWORKS PDM File Viewer.

e Get the selected version as the active version in your file vault view.

e Save the file to a different name.

e Compare the selected version of a file with the one immediately preceding it.

¢ Rollback to a selected version. All versions more recent than the selected version
are destroyed.

e Revoke your approval for a parallel transition to a new state.

A parallel transition requires multiple users to run the transition before the file's
state changes. If you have run the transition but the required number of users
have not completed the transition, you can change your mind and revoke your
approval.

e Print the history.

16



Searching for Documents and Users

This chapter includes the following topics:

e The SOLIDWORKS PDM Search Tool Interface (For SOLIDWORKS PDM Professional

only)
e Embedded Search Interface

e Using the Complete Search Form
e Saving a Search (For SOLIDWORKS PDM Professional only)

SOLIDWORKS PDM has two search methods:

e The Search tool is available only for SOLIDWORKS PDM Professional. It lets you search for
files and folders, and for metadata that is stored in the vault such as users.

e An embedded search that displays in Windows Explorer makes it easy to search for files
and folders.

To display the SOLIDWORKS PDM Search tool, do one of the following:

e Expand the Open Search & (SOLIDWORKS PDM menu bar) flyout menu and click Search
Tool.

e Click Tools > Search Cards and select the search form to use.

To display an embedded search, do one of the following:

e Click Open Search @ (SOLIDWORKS PDM menu bar).
e C(Click Display > Show Search Results.

17



Searching for Documents and Users

The SOLIDWORKS PDM Search Tool Interface
(For SOLIDWORKS PDM Professional only)

The SOLIDWORKS PDM Search Tool lets you search in a separate window that contains
some features of the Windows Explorer browser for SOLIDWORKS PDM Professional.

3

4 {3 2016gPR1_E8
4 W Favori
& NewgFavorite
a4 Q) Searches
QL Complete Search
1, Itern Complete Search
Q Iemn Property Search
Q, Ttern Quick Search
Q Show Users
. 8 A2Vault
. 69 B2_T30
Search In Vaults
] 2018_PR1_B18
| 421V ault
2730

1 2
Lo RIS PDM Search

Segrech  E Vi Help

L EeElE R?||X B LDBEsQ

- Look in: C:A2018_PR1_B18\Speaker - Browse...

4
== R ==

-

Haire and Location | Cards | Varisbles | Checked infout | Vession Data | Waorklow | Label | History | Content

N ame: “spesker”.” -
Description:
Humber
o Include sublolders | Display fobders
v Display les | Search in all versons
bl il v
| Mame Checked ... Size File Type State Modified
@Spcaku-Dual.SLDP.SM Admin 145.0... SOLIDWORKS Ass.. [ App.. 2017-08-18 17
B Speaker Frame.SLOPRT | Admin 219.3.. SOLIDWORKS Part.. | app.. 2017-09-18 17
%S&cond Speaker. SLDPRT Adrmin 697 KB SOLIDWORKS Part... m App...  2017-03-18 17

] m

El Preview DataCard (2 Versiq

22 Bill of Matesials 5 Contains % Where Used

@ @ [0 square Cutout Glueable | [0 5 ¢
Warizble Walue

R Austhor pdrmsadmin

'-?,a Cost

g Date Dec 06, 2006

B Deseription Spesker Frame (See
R Design Checker Status

s Document Number DOC-000024

A ?‘aMatuial 7079 Alloy

I;onel Found3ﬁ|r:; in 0.5 seconds. : f . MUK :
5 B

1 Start Search Begin the search after specifying search criteria.
2 Favorites Save frequently used searches.
3 Searches Select the search form to use.
4 Search form Specify search criteria. The Complete Search form is shown.
5 Preview tabs Contains the same tabs as the preview tabs in Windows

Explorer.

18



Searching for Documents and Users

6 Search resul

ts
Explorer. Right-click a file name to
that displays most SOLIDWORKS

Corresponds to the SOLIDWORKS PDM file view in Windows
open the pop-up file menu

PDM options.

To search using the SOLIDWORKS PDM Search tool:

1.
flyout menu and

w

Search.

click Search Tool.

The search results appear in the middle pane.

Embedded Search Interface

Use an embedded search to perform file and folder searches directly in Windows Explorer.

In Windows Explorer, click expand the Open Search @ (SOLIDWORKS PDM toolbar)

In the top-left pane of the Search window, expand the vault to search.
Under Favorites or Searches, select the search method.
In the upper-right pane, use the search form to define the search.

Click Start Search | | (SOLIDWORKS PDM Search toolbar) or Search > Start

1 2 3 4 5 B 7
G| B p Computens LocalDisi{C:} » 2018_PRLBIS » |Speaker + | 4 [ search Libson o
rgamize CheckIn * Get Latest Version istory View Filg - (73
& Download: * 8 Actions = Modify = Display = Tools » ARQARE & ~& ~@
ol Recent Plnces Hame and Location | Cards | Vasiables | Checked infout | elision Dt | workHlow | Label | Histow | Content]
& 2 BULDS b =
& Buildi20 Lesak i C:\2018_PR1_B18\Speaker - Browse..
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Searching for Documents and Users

1 Navigation pane Lets you browse vaults and folders.

2 Windows Explorer Contains commands that apply to the selected file or folder.
toolbar When you are logged in to a SOLIDWORKS PDM vault, the

Help button @ on the Windows Explorer toolbar opens the
SOLIDWORKS PDM File Explorer help.

3 SOLIDWORKS PDM Contains menus of commands that can be performed for the
menu bar selected file or folder.
In search view, the menu bar contains additional buttons that
are used to perform searches.

4 Search card Displays the card you selected so that you can specify search
criteria.

5 Search results Shows the files and folders found in the search.

6 Search view tabs Display information about files you select from the search

results list. These tabs are also available in file view.

7 Search toolbar Provides access to the commands used for an embedded

search. The Open search result E command opens search
results in an Excel spreadsheet. The Export search result

El
command exports search results as a comma-separated
value (.csv) file.

Using the Complete Search Form

Use the Complete Search form in the SOLIDWORKS PDM Search tool or in an embedded
search to specify a wide range of search criteria.

You can search by filename, for a specific variable value in a data card, by workflow
status, user name, etc.

The search criteria are cumulative. The search results must meet all search criteria.
See the online help for detailed information on entering search criteria for each tab.

The Complete Search form has these tabs:

Tab Search based on

Name and Location File or folder names and locations.

If you specify a location, it is used in conjunction with the search
criteria on other tabs.

Cards Data card values.
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Searching for Documents and Users

Tab Search based on

Variables The value of variables stored in files.
You can specify conditions based on the value of variables to be
used as the search criteria.

Checked in/Out Files checked out or not checked out by users.

Version Data File versions.
Specify a comment entered when the version was created, the
user who created the version, or date limits.

Workflow Workflow states.
Select a workflow state, a user who has made transitions, or date
limits.

Label File labels.

History Text in file histories.

Content Text in file content (limited to text-based files) and file properties.

Saving a Search (For SOLIDWORKS PDM
Professional only)

Save frequently run search criteria as favorites. When you select a favorite search it is
run immediately against the current contents of the file vault.

To save a search:
1. Set up search criteria.

2. Click Add to Favorites &7 (SOLIDWORKS PDM Search toolbar) or Search > Add to
Favorites.
3. In the Add to Favorites dialog box, type a name for the favorite.

4. Select the users and groups that can see the favorite and choose whether they can
edit it.
5. Click OK.
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Checking Files In and Out

This chapter includes the following topics:

e Checking Files Out
e Checking Files In

When multiple users have access to files, checking them in and out prevents conflicts.

Checking Files Out

You must check files out to edit them or change their properties. Other users cannot
change them but they can still open them for viewing and copying. The checked out status
of files is shown in the file view, on the File Data Card, Contains, and Where Used tabs.

To check files out:

Select one or more files and click Actions > Check Out or right-click and click Check
Out.

e If you select a single file that does not contain references, the check out is complete.

Your name appears in the Checked out by column in the file view pane.

e If you select multiple files or a file that contains references, the Check Out dialog box
opens so that you can make check out choices.

Using the Check Out Dialog Box

The Check Out dialog box contains features that are common to many SOLIDWORKS PDM
dialog boxes that you use to manage vault files.

To check out files:

1. In the file view pane, select the files to check out.
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Checking Files In and Out

2. Right-click and click Check out.
The Check Out dialog box opens.

1 2
Il i
£ Check Out i %
Files to check out: 3 ri' == Show All Levels = 57 @v v
Type File name Warnings Check out  Get Local v... Checked out by
® 4 Speaker-Dual.SLDA... v
L Magnet. SLOPRT O ]
L) bembrane SLDP.. L )
L) DuterRing, SLDPRT | ¥
@; Second Speaker.... L File is checked a... Adrmin
L) Speaker Frarne 5., A File is checked o.. Admin
Columns L4
Showv Reference Selection Cantrols
Select All Ctrl+2,
Select Files,., A Ctrl+ E
Show Tree Lines
Fi 11 k
/b, Mote: The file list contains tivo .., Check Clut ” Cancel | | Help
4 3

a. Use the file list columns to view information about files and to take actions.

Right-click the column headings to add or remove columns.

Drag the headings to change the column order.

b. Use the toolbar buttons to navigate the file list and save the list as a text file or

spreadsheet.

c. Right-click in the file list to display a shortcut
select files.

menu of commands that help you

d. View a summary of warning messages and notes.

Click Help for a detailed description of the dialog

box features.

3. Select one or more of the files in the file list and click Check Out.

Checking Files In

When you modify a file and check it in, its version humber is incremented and it becomes

available for checkout by others.

If you do not make changes, the version humber is not incremented.
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Checking Files In and Out

If you add files to your local file vault view, you must check them in to make them
accessible to other users. See Adding Files to the Vault.

To check files in:

1.

2.

Select the file and click Actions > Check In or right-click the file and select Check
In.

In the Check in dialog box, you can:

Check your changes in but retain control of the file by selecting Keep Checked
Out. This creates a new version of the file that other users view and copy.
Review warnings, for example, the warning The file is not updated indicates
that you need to rebuild each configuration in that file in SOLIDWORKS.

Select Remove Local Copy, so that the file no longer resides in your local file
vault view.

Enter a Comment to identify your changes.

Your user profile may require that you add comments. Even if it does not, adding
comments is recommended. They appear in the file's History dialog box, can be
used in searches, and provide history for files that are listed when you select Get
Version.

The Comment field is unavailable if you have not made changes.

Click Check In.
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Adding Files to the Vault

This chapter includes the following topics:

e Creating Files

e Creating Files from Templates

e Adding Existing Files

You can see all files added and checked in to the vault by your team.
To add your own files to the vault, you can:

o Create new folders and files directly in the vault
e Add existing folders and files to the vault

To give others access to files you add, you must check the files in.

Creating Files

You can create folders or files from applications such as Windows Explorer, SOLIDWORKS,
or Microsoft Word.

Complete the fields in the data card that describe and distinguish the file.
To create folders or files in the vauit:

1. In Windows Explorer, navigate to the destination in the vault.
2. Right-click in the file view and select:

For a folder New > Folder

For a file New > application
where application is the application used to create the file.

3. Type the folder or file name.

4. Complete the information in the Folder/File Data Card and click Save (Data Card
toolbar).
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Adding Files to the Vault

Creating Files from Templates

Templates provide default starting points for files that are commonly used in a project,
such as specifications or part, assembly, and drawing documents.

To create files from templates:
1. Right-click in the file view and select New.

The top of the list shows the available templates.

2. Select a template.

The data card for the file is displayed if Show file data card when file is created
is specified for the template.

3. Verify or add information to the data card and click Save (Data Card toolbar).

Adding Existing Files

You can add files and folders that were created outside the vault by using standard
Windows copy and move techniques. For example, you can use Windows Explorer to drag
files and folders into the vault.

After you add the files, you must check them in to make them accessible.
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Workflows

This chapter includes the following topics:

Workflow States and Transitions

Running a Normal Transition

Running a Parallel Transition (For SOLIDWORKS PDM Professional only)
Revoking a Parallel Transition (For SOLIDWORKS PDM Professional only)

The workflow process consists of administrator defined states and transitions that are used to
route documents for approval.

Workflow States and Transitions

Files in the vault are associated with workflow states that represent where the files are
in the approval process. Workflows also include transitions, which are the mechanisms
that move a file from one state to another.

Your administrator creates the workflow by defining states and transitions and granting
users permission to initiate state changes by way of these transitions. Running a transition
indicates that you approve of the state change it controls.

Users can participate in two types of transitions:

e Normal - A file changes state when one user runs the transition.

e Parallel - A specified number of users must approve the transition before the file
changes state. It is available only for SOLIDWORKS PDM Professional.

Until the required number of transitions have been run and the file has changed state,
any user who has approved the transition can revoke their approval.

For many states, multiple transitions are available. Each directs the file to a different
development path. For example:

Initial State Transition New state
Waiting for Passed Approval Approved
Approval

Editing Required Under Editing

Submit for Testing Under Testing
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Workflows

Transitions can include dynamic notifications, which allow a user to enter a notification
comment and direct it to other users.

Running a Normal Transition

With a normal transition, only one user needs to run the transtion to move a document
to a new state.

Depending on how your administrator has set up the workflow, changing state can also:

e Change a document’s revision humber

e Automatically send notifications to other users, with optional dynamic notification
features

See User-defined Notifications.

To change a workflow state:

1. Check in the files whose state you want to change.

2. Select the files, right-click, and select Change State and the state transition to use.

3. In the Do Transition dialog box, verify that Change State is selected for all files.

4. Enter a state transition Comment, which is added to the file history.

5. For transitions with dynamic notifications, enter a Notification comment and a
recipient.

6. Click OK.

The file list shows that the files have changed state.

Running a Parallel Transition (For SOLIDWORKS
PDM Professional only)

If a parallel transition has been created, multiple users must run the transition before
the file actually changes state.

This example describes how User A and User B send a file back to editing by using a
parallel transition with dynamic notification to change the file's state.
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1.

As the first user to run the transition, user A does the following:

a)

b)
c)

d)
e)

Navigates to the file, right-clicks or clicks Modify > Change State > Editing
required (0/2).

The (0/2) indicates that no one has run the transition and two users are required.
In the Do Transition dialog box, the Warnings column in the file list indicates
that one more user is required.

Ensures that Change state is checked for the file that is changing state.
Enters a Comment.

The comment appears in the file's history when the transition is run by other
users.

Types a Notification comment.

Clicks OK.

The State column in the file list shows that the file did not change state.

After being notified by user A, user B does the following:

a)

b)
c)

Navigates to the file, right-clicks or clicks Modify > Change State > Editing
required (1/2).

The (1/2) indicates that one person has run the transition and one more user is
required.

In the Do Transition dialog box:
e The Warnings column is blank.
When user B completes the transition, no other approvals are required.

Ensures that Change state is checked.
Enters a Comment and Notification comment and clicks OK.

The State column in the file list is unchanged.

Revoking a Parallel Transition (For
SOLIDWORKS PDM Professional only)

When you are one of the approvers for a parallel transition and the required number of
approvals has not been reached, you can revoke your approval.

For example, in the scenario described in Running a Parallel Transition, if user B had not
approved the transition, user A could have revoked approval.

29



Workflows

To revoke your approval in a parallel transition:

1. Right-click the file for which you ran the transition or click Modify > Change State
and the select the transition to revoke.

Transitions that can be revoked are shown as:

=3 Revoke 'transition_name (n/n+)'
where:

e transition_name is the transition.
e nis the number of users who have approved the transition.
e n+ is the number of approvals needed to change the file's state.

2. In the Revoke Transition dialog box, ensure that Revoke is enabled for the file.
3. Click OK.

You can also display the file's history, select the transition you approved, and click =3
Revoke.
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Notifications

This chapter includes the following topics:

e Manual Notifications
e Automatic Notifications

SOLIDWORKS PDM provides two types of notifications to communicate changes between team
members.

e Manual notifications that you send explicitly.
e Automatic notifications generated by changes to projects in the vault.

Use the SOLIDWORKS PDM Notification Editor to create customized multiple notification
assignments for individual files and entire folders.

Manual Notifications

You can use notifications to send the equivalent of email messages to other team members.
To send text messages to team members:

1. Click Tools > Notify > A Colleague.
2. Specify a recipient, type a message, and click Send.

When the recipient logs in to the vault, the SOLIDWORKS PDM icon @ on the right side

of the notification area changes to indicate that there is a message 2, Clicking the icon
displays the message.

Notifying a User Who Has Checked Out a File

To send text messages to the person who has checked out a file:

1. Right-click the file in the vault and click Notify > User who has checked out file.

The recipient is already selected and a link to the selected file is embedded in the
message.

2. Type the message.

For example, you might want to ask the user to check the file in so you can modify
it.

3. Click Send.
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The recipient receives an email with your message and the link to the file. When the
recipient clicks the link, an Explorer window opens with the file selected.

Automatic Notifications

Notifications can be sent automatically as a result of changes to the file vault.

Administrator-defined Notifications

Your administrator can configure notifications to be sent when the workflow state of a
document changes.

For example, a notification can alert the next person in the document’s life cycle to take
action on the file. If an administrator selects the dynamic notification option, users can
add notification comments and select recipients.

User-defined Notifications

You can set up notifications to be sent to yourself when changes are made to files.
To set up automatic notification for an individual file:

1. Right-click the file and select Notify.
2. Select one of the following options to specify when you are to be notified.

¢ Me when checked out
¢ Me when checked in
¢ Me when state enters

Expand the menu to select a state.

¢ Me when state leaves

Expand the menu to select a state.

Setting Up File Notifications

You use the File Notification dialog box to set up custom notifications for files.
To set up notifications for a file:
1. Do one of the following:

e With a file selected, click Tools > Notify > Me when.
e Right-click a file and click Notify > Me when.

The File Notification dialog box opens.
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2. From the Type drop-down list, select one of the following:

e Change Workflow State
e Check in

e Check out

e Delayed in State

The Notification Properties tab updates to reflect the options available for the
notification type you select.

3. Complete the fields for the notification type you selected.

4. Optionally, restrict the notification to files you have created or files for which you
were the last user to change state.

Not available from Delayed in State notifications.

5. Click OK.
The Notification Editor opens, listing your notifications.
Use this dialog box to edit or remove notifications you have created.

If a notification was created for you by your administrator, you cannot remove it, but
you can view its details.

6. Click OK.

Setting Up Folder Notification

You use the Notification Editor to create notifications that apply to all the files in a folder.
1. Do one of the following:

e With a folder selected, click Tools > Notify > Me when.
e Right-click a folder and click Notify > Me when.

The Folder Notification dialog box opens.

2. From the Type drop-down list, select one of the following:

e Add File

e Change Workflow State
e Check in

e Check out

e Deadline

e Delayed in State

3. Complete the fields for the notification type you selected.

4. Optionally, restrict the notification to files you have created or files for which you
were the last user to change state.

Not available for Deadline or Delayed in State notifications.

5. Click OK.

The Notification Editor opens.
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6. Click OK.
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Tasks (For SOLIDWORKS PDM
Professional only)

This chapter includes the following topics:

e Converting and Printing SOLIDWORKS Files
e Validating SOLIDWORKS Designs

If you have permission, you can use administrator-defined tasks to convert or print
SOLIDWORKS files from File Explorer. You can also validate SOLIDWORKS document designs.

Administrators use the Task feature in the Administration tool to configure, run, and monitor
tasks that team members perform frequently on SOLIDWORKS PDM files. Tasks your
administrator can configure include:

Convert Files Converts files to specified format.

Design Checker Validates selected SOLIDWORKS documents in the vault using
standards created in the SOLIDWORKS Design Checker add-in.

Print Files Prints files according to options you set.

For details about completing task. click Help in the Task dialog boxes.

The task help appears in English for the following languages: Czech, Korean, Polish, traditional
Chinese.

If your administrator has configured one or more of these tasks, you can initiate them by
selecting files, right-clicking, and clicking Tasks > task_name.

Your administrator might have chosen different names for these tasks.

How you use a task depends on how your administrator sets it up. To configure tasks,
administrators:

e Name the command that appears in the menu

By default, the commands Convert Files, Design Checker, and Print Files are grouped
under a Tasks submenu. You might see additional or differently named commands.

e Assign permissions
Task commands are only visible if you have permission to initiate the tasks.

e Set task defaults such as conversion and printing settings
e Specify which default settings you can change
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Tasks (For SOLIDWORKS PDM Professional only)

Settings you can edit are shown in the task's dialog box.

e Select users or groups to be notified when a conversion or print task succeeds or fails
Notifications appear in your SOLIDWORKS PDM Inbox.

e Specify whether a task input card is displayed when you launch the task

Converting and Printing SOLIDWORKS Files

If you have permission, you can convert or print SOLIDWORKS files by selecting a convert
or print command.

To convert or print a file:

1. Select one or more files.
2. Right-click and click Tasks > task_name.
The default commands are Convert Files and Print Files.

3. Optionally, change the settings in the dialog box that appears.
Launch the task by clicking OK for conversion tasks or Print for print tasks.

5. If a second dialog box appears, provide additional information need to complete the
task and click OK.

Validating SOLIDWORKS Designs

You can validate SOLIDWORKS designs by selecting the Design Checker task. You must
first create a Design Checker Standards file using the SOLIDWORKS Design Checker
add-in.

To validate the design of a SOLIDWORKS file:

1. Select one or more files.
2. Right-click and click Tasks > Design Checker.
3. In the Design Checker dialog box:
a) Select the Design Checker Standards file to use.

b) If you want SOLIDWORKS to correct failed design checks, select Auto correct
all failed checks

c) Select how Design Checker reports are handled.
d) Specify the log file path.

4. Launch the task by clicking OK.

e
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Sharing Files (For SOLIDWORKS
PDM Professional only)

You can share a file between two folders so that changes made to it are automatically updated
in all locations in the vault. Shared files are marked with a yellow plus-sign in the icon in the
Windows Explorer view. To view updates locally, get the latest version of the file.

To share files:

1. Right-click the file and select Copy.
2. Right-click the destination folder and select Paste Shared.

To work with shared files:
1. Check the file out from the source location or a shared location.

All other instances of the file are checked out.

2. Open and edit the file from the location where you checked it out.
3. Check the file in to the same location.

The modifications are saved to all instances of the file.
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References

This chapter includes the following topics:

e Checking Files with References In and Out

e Copying References

e Moving References (For SOLIDWORKS PDM Professional only)
¢ Manually Adding File References

e Updating Broken File References

CAD files typically have references that tie parts to assemblies, or parts and assemblies to
drawings. These references are stored in the SOLIDWORKS PDM database as part of a
document’s metadata.

When you save a version of the parent (referencing) file, it is associated with the current
versions of its referenced files. For example, for the following assembly and part versions:

1
&Y

Assembly Parts Versions Versions as shown on the Contains tab

Versions

Type  File name Warnings Version
Cat Gym Base: Version 5 @ 4 CatGym.SLDASM 23
Version 2  Column: Version 2 % base.SLDPRT 517

@, column.SLDPRT 23
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Assembly Parts Versions Versions as shown on the Contains tab
Versions

Twe  File name Warnings Version
Cat Gym  Base: Version 7 @ 4 CatGym.SLDASM

Version 3 Column: Version 3 base.SLDPRT

]

column.SLOPRT

]

When you use the Get Version option to retrieve a specific version of the parent file, the
correct referenced versions are retrieved. Referenced drawings may not be in the same directory
as the assembly. An assembly can reference SOLIDWORKS Simulations files in addition to
parts, subassemblies, and drawings.

To see the reference versions associated with each version of a parent file:

1. Select the parent file and click the Contains tab.
2. Select the parent file version and view the reference file versions in the list.

Checking Files with References In and Out

When you check out a file with references, you can also check out referenced files,
including drawing (.slddrw) references.

When you check in a file with references, you can check in the referenced files at the
same time.

Copying References

You can copy a parent file with all its references to create a second instance unrelated to
the original. For example, you can copy a document set to use it as the basis for a new
document set. The newly copied parts start with a new version history.

Copy Tree Interface

Use the Copy Tree dialog box to copy a parent file with all its references to create a second
instance unrelated to the original.

To display the dialog box, select the parent file and click Tools > Copy Tree.
The Copy Tree options include the following:

Default Destination Displays the current folder location of the selected files.
You can change the destination path using Browse.
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Settings

Lets you select:

e Version of the file to copy.

e Copy type of the destination folder.

e Options for including specific file types for copy, setting
the path for the destination folder, regenerating the
serial number in cards, and setting the drawing file
names.

Transform Operations

Lets you rename the target file names of the selected files.

Filter Display

Lets you refine the list of files displayed. You can filter the
file list based on columns, file type, selected for copy or
not, and path/name changed or not.

The search field of the filter display supports these wildcard
characters: *, ?, %, -,., "".

File List

Lets you do the following:

e Select files to copy.
e Select files to rename using transforms.
e \Verify new file names and paths.

You can select the columns to display or to hide by
right-clicking any column heading and selecting the
columns.

The Destination Folder Path and Target File Name
columns are editable. For example, you can edit the default

destination folder by using the E2 button, and rename the
target files by using transform operations.

Total to Copy

Displays the number and type of files you have selected
for copying.

Reset All

Resets the destination folder paths and target file names
to the original names.
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Moving References (For SOLIDWORKS PDM
Professional only)

You can move a parent file with its partial or entire folder structure, including related
drawings, to another folder or to multiple folders.

Move Tree Interface (For SOLIDWORKS PDM Professional
only)

Use the Move Tree dialog box to move partial or entire file and folder structures, including
related drawings, to another folder or to multiple folders.

To display the dialog box, select the parent file and click Tools > Move Tree.

The Move Tree options include the following:

Default Destination Displays the current folder location of the selected
files. You can change the destination path using
Browse.

Settings Lets you select options for including specific file types

for move, setting the path for the destination folder,
and regenerating the serial number in cards.

Transform Operations Lets you rename the target file names of the selected
files.
Filter Display Lets you refine the list of files displayed. You can filter

the file list based on columns, file type, selected for
move or not, and path/name changed or not.

The search field of the filter display supports these
wildcard characters: *, ?, %, -,., "".

File List Lets you do the following:

e Select files to move.
e Select files to rename using transforms.
e Verify new file names and paths.

You can select the columns to display or to hide by
right-clicking any column heading and selecting the
columns.

The Destination Folder Path and Target File Name
columns are editable. For example, you can edit the

default destination folder by using the E=l button, and
rename the target files by using transform operations.
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Total Selected Displays the number and type of files you have

selected for moving.

Reset All Resets the destination folder paths and target file

names to the original names.

Manually Adding File References

You can create references (links) between documents such as PDFs, spreadsheets, and
images so that when you open the parent file, you can open referenced documents at

the

same time.

Examples:

e 3D component of a motor with the PDF specification file
¢ Digital image of a building with the renovation drawing in SOLIDWORKS

To create a reference:

HwN

5.
6.

Right-click the parent file and select Check Out.

Right-click the files you want to reference and select Copy.
Right-click the parent file and select Paste as Reference.

In the Create File References dialog box, set options and click OK.

¢ Add Reference: Creates a reference to the file.
e Show in Bill of Materials: Includes the file in the parent file’'s BOM.

¢ Quantity: Specifies the quantity of the referenced files to include in the Bill of
Materials and Contains tabs.

Right-click the parent file and select Check In.
To verify the references, select the parent file and select the Contains tab

To modify or remove a reference:

1.
2.
3.

Check out the parent file.
On the Contains tab, click Edit user defined reference.
In the Edit User-Defined File References dialog box:

e To remove a reference, clear Referenced.

e To change whether a referenced file is in the BOM, select or clear Show in Bill of
Materials.

e To modify the quantity of referenced files to include, change the value in the
Quantity column.

Click OK.
Check in the parent file.
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Updating Broken File References

You can use the Update References command to repair broken file references.

e You can repoint references to existing files in the vault.

o If the referenced files are outside the vault, you can locate them, update the references,
and add the files to the vault.

e You can replace existing references.

Warning messages appear when you try to check files with broken references into the
vault.

To update the references, cancel the check in and complete the following procedure:

1. Select a file with broken references.
2. Click Tools > Update References.

The Update References dialog box opens, listing all references and identifying those
that are missing.

3. If a warning indicates that a file cannot be found, click Find Files [e} (Update
References toolbar).

4. In the Find Files wizard, select the folder to search, specify how the search should be
performed, and click Next.

Files that meet your search criteria are listed.

5. If the Found in column indicates that there are multiple matches, expand the list
and select the file to use.

6. To update a reference, in the Update column, check the box and click Finish.
Click OK in the Update References message box.

8. Click Update to save the reference paths that are shown in the Found In column to
the parent file.

N

Menu options in the Update References dialog box let you:

e Save the file list as a CSV file

¢ Open the file list in Excel

e Change the view of columns

e Replace a selected reference

e Add a file to the vault if it is found outside the vault

See SOLIDWORKS PDM File Explorer Help: Updating File References for more information.
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Using SOLIDWORKS PDM in
SOLIDWORKS

This chapter includes the following topics:

e SOLIDWORKS User Interface Additions
e Versioning SOLIDWORKS Files

e SOLIDWORKS File References

e SOLIDWORKS File Properties

The SOLIDWORKS PDM client for SOLIDWORKS lets you access the vault from within the
SOLIDWORKS application.
To enable the add-in:

1. In SOLIDWORKS, select Tools > Add-Ins.
2. In the Add-Ins dialog box, select both Active Add-Ins and Start Up for SOLIDWORKS
PDM Client.
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Using SOLIDWORKS PDM in SOLIDWORKS

SOLIDWORKS User Interface Additions

When SOLIDWORKS PDM is added in to SOLIDWORKS, the SOLIDWORKS PDM menu and
task pane provide access to and information about files in the vault.

Meni Task Pane
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To open a vault file from SOLIDWORKS:

1. Select File >

Open.
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2. In the Open dialog box, navigate to the file in the vault.
3. Click Open and click Yes at the prompt to check out the file.

Custom = (=]

If the file you are checking out contains references to other files, the Check Out dialog

box opens.

If you open a file without checking it out, you can check it out later from the task
pane or from the FeatureManager design tree.

To check out a file from the graphics window or task pane:

1. Select the file in the graphics window, from the SOLIDWORKS PDM tab on the task
pane, or from the FeatureManager design tree.
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2. Click Check Out 5 (SOLIDWORKS PDM task pane toolbar) or right-click and select
Check Out.

If the file you are checking out contains references to other files, the Check Out dialog
box opens.

3. Select the files to check out and click Check Out.

Versioning SOLIDWORKS Files

SOLIDWORKS PDM lets you modify files, retain a history of all file changes, and retrieve
older versions of files. The interaction of references and versioning is important because
SOLIDWORKS assemblies and drawings reference subassemblies and components.

See SOLIDWORKS File References.

When you open a file, you get the local version by default. If there is no local version of
the file, the latest version from the file vault is opened.

To retrieve a specific version of an assembly and the appropriate versions of its referenced
parts:

1. In the SOLIDWORKS PDM task pane, right-click the assembly file and select Get .
2. In the Get dialog box, select the version of the assembly and click OK.

To retrieve the latest version of an assembly and its referenced parts:

1. In the SOLIDWORKS PDM task pane, right-click the assembly file and select Get
Latest Version.

2. In the Get dialog box, ensure that Get is checked for all files, and click Get.

SOLIDWORKS File References

SOLIDWORKS PDM does not change the way SOLIDWORKS references or searches for
files.

In SOLIDWORKS, an external reference is created when one document is dependent on
another document for its solution. If the referenced document changes, the dependent
document changes also.

Referenced files can be stored in multiple locations. The SOLIDWORKS commands Find
References and List External References show the references and their locations.

SOLIDWORKS File Properties

SOLIDWORKS has unique properties that are more suited to engineering than the default
properties associated with other Windows documents. You can add properties such as a
descriptive title, the author name, the subject, or keywords and use them to search for
a file or display information about it.

When you add a SOLIDWORKS document to a file vault, some of its properties are added
to the file data card. Similarly, if you create a SOLIDWORKS document from within
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SOLIDWORKS PDM, properties you specify for the file data card appear in SOLIDWORKS.
Click File > Properties, and select the Custom tab to view these properties.
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This chapter includes the following topics:

e BOM Types

e BOM Templates (For SOLIDWORKS PDM Professional only)
e BOM Toolbars

e Bills of Materials (BOM) View

SOLIDWORKS PDM includes functionality to help you display and work with bills of materials
(BOMs). When you select an assembly, drawing, or weldment part in the file view, the Bill of
Materials tab displays a table of the components in the file.

BOM Types

You can work with these types of BOMs in SOLIDWORKS PDM:

Computed BOMs are automatically calculated from the SOLIDWORKS components
in an assembly or drawing. Computed BOMs reflect BOM exclusions you make in the
SOLIDWORKS assembly and components.

You can check out BOM components and change their data card properties. You can
also edit quantities and variable values in a computed BOM if you check out the
assembly or drawing and components on which it is based. You cannot add items to
a computed BOM, check it in or out, or change its state.

SOLIDWORKS BOMs are BOM tables in SOLIDWORKS assemblies and drawings.
SOLIDWORKS PDM displays the BOM table you maintain in SOLIDWORKS. You cannot
edit the BOM in SOLIDWORKS PDM.

Named BOMs are editable BOMs that you create from computed BOMs or SOLIDWORKS
BOMs. These are available in SOLIDWORKS PDM Professional only.

When you create a named BOM, it is checked out to you so that you can edit it. When
you view the named BOM in the Bills of Materials view, you can check it in, view its
history, and modify its state if it is defined in your workflow. Named BOMs are specific
to the version of the assembly or drawing used to create them. You can update the
BOM on which a named BOM is based to a new version of the assembly or drawing.

Weldment Cut Lists and Weldment BOMs are for weldment parts. A weldment BOM
lists each component in the weldment part with its total length. A cut list contains the
cut lengths and quantities of the components.
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BOM Templates (For SOLIDWORKS PDM
Professional only)

The fields shown in computed BOMs, weldment BOMs, and weldment cut lists depend on
BOM templates that your administrator configures. Your administrator can create multiple
BOM templates based on different data card variables. For example, BOMs for engineers
or designers might have Quantity, Description, and Material columns, while BOMS for
purchasing managers have Vendor, Cost, and Part Number columns.

Your administrator also controls user access to BOMs. The BOMs available on the Bill of
Materials tab depend on your permissions.

BOM Toolbars

Toolbar options on the Bill of Materials tab let you control how the BOM is displayed and
run the commands that are available for the BOM you are viewing.

The toolbar options are organized in sections. The options are fully displayed when there

is room in the Explorer window. For example, when you view a computed BOM and fully
expand the right pane, you see:

[E] Bill of Materials

H som ~ BB Not Activated ¥ | @@ Mobile Ganiy ' B -BR25H e
2 Indented~ Hide Selected - Version 2 ("Added second leg")
g:’, Show Tree « % Ag Bulk ~ 1 Two-leg config v
\, N N RN A
A i b hd
Wiew Cptions File Commands

When the Explorer window is too narrow, as many sections of the toolbar as necessary

are compacted into flyout buttons. Clicking any of these buttons displays the controls for
that section. For example,

Bill of Materials

. 1 e ..
View {ptions Version: 2 (Added second leg") Commands
- - a3 -
Two-leg config -

EEH mot Activated «

Hide Selected -

[y As Bt -

The section names are only displayed when the user interface is compacted.

The sections are compacted in this order:

1. View
2. Options
3. Commands
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4. File

The options that are available and the toolbar organization depend on the type of BOM

you are viewing. Click Help @ on the Bill of Materials tab to display details for the BOM
type you are viewing.

In general:
e The View section identifies the BOM you are viewing and lets you select a different
BOM and control the organization of the file list.

e The Options section lets you activate the BOM and refine the display.

e The File section identifies the file whose BOM is displayed and lets you select the file
version and configuration to view.

e The Commands section contains buttons that let you perform actions on the BOM.

When you click Compare B in the Commands section, the toolbar layout changes to let
you select the BOMs to compare.

£ Bill of Makerials
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¥ Y N
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Bills of Materials (BOM) View

The Bills of Materials view lists the named BOMs for the current folder and any BOMs that
have been activated.

To switch to BOM view, click Display > Show Bills of Materials.
The lower pane contains most of the options on the Bill of Materials tab in the Files view.

In BOM view, you can right-click a named BOM to access commands such as Check In,
Change State, or History.

All named BOMs in a directory are displayed automatically in BOM view. You can also
display computed BOMs and SOLIDWORKS BOMs by activating them.

To activate a computed BOM:
1. Select the assembly or drawing in the file view.
2. On the Bill of Materials tab, in the left (View) column, select the computed BOM E.

EH Mot Activated

3. In the second (Options) column, expand the Activation control and

click Activated.
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